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Re nfro Productions  & Manage me nt, Inc . would like  to thank you for  be ing a  par t 
of the  28 th Annual Indiana De e r , T urke y & Wate r fowl Expo.  Ple as e  thoroughly 
re ad through this  Exhibitor  Guide .  It  will s ave  you time , mone y, and he lp make  
the  Expo a  s ucce s s  for  you. 
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SHOW MANAGEMENT  CONT ACT  INFORMAT ION  
Show We bs ite :  https :/ / indianade e randturke ye xpo.com/ 
Email:  info@re nfroproductions .com  

Contact Pos ition Phone   
Ke vin Re nfro Show Dire ctor  (765) 400- 5002 
Mark Kale y Ope rations  Dire ctor (765) 400- 5003 
Mitch Re nfro Ope rations  & Sale s  (765) 400- 5004 
T odd Jame s on Marke ting Dire ctor (765) 400- 5007 
Elaine  Johns on Exhibitor  Se rvice s  (765) 400- 5000 
Candice  Ge ye r  Exhibitor  Se rvice s  (765) 400- 5006 
Alys s a Kale y Exhibitor  Se rvice s  (765) 400- 5005 

EVENT  CONT RACT OR INFORMAT ION  
Contractor  Contact Phone  Email 
Fe rn Expos ition & Eve nt Se rvice s   ~   Show De corator  
 Randy Fis he r (317) 803- 3779 r fis he r@fe rne xpo.com 
 Laura Harr is  (317) 339- 8301 lharr is @fe rne xpo.com 

Indiana  State  Fairgrounds   ~   Inte rne t /  Wi- Fi /  T e le phone  
 Re que s ts /Que s tions /Orde rs  (317) 927- 7500 e ve nts @indianas tate fair .com 

ERMCO  ~   Ele ctr ic  Er ic  Edwards  (317) 423- 3766 e e dwards @e rmco.com 
 Ele ctr ician Jake  VanWye  (317) 416- 7158 jvanwye @e rmco.com 
 IT  Paul Gaddie  (317) 517- 0853 pgaddie @e rmco.com 

EVENT  LOCAT ION:   EVENT  SCHEDULE: 
Indiana State  Fairgrounds  Fr iday, Fe bruary 27 th ............... 12:00 pm – 7:00 pm 
1202 E 38 th Stre e t Saturday, Fe bruary 28 th ........... 10:00 am – 8:00 pm 
Indianapolis , IN  46205 Sunday, March 1s t .................... 10:00 am – 5:00 pm 
Switchboard: (317) 927- 7500  
Se cur ity:  (317) 927- 7520 

mailto:info@renfroproductions.com
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CHECK- IN LOCAT ION 
Che ck- in s tar ts  on We dne s day, Fe bruary 25 th at 12:00pm.  T he  e xhibitors  of the  Indiana 
De e r , T urke y & Wate rfowl Expos ition will che ck- in at the  Expo Show Office  locate d at 
the  Eas t e nd of the  EXPOSIT ION HALL. Dur ing che ck- in and s e t- up, the  Show Office  
will only be  ope n from 8:00am until 6 :00pm; howe ve r , you may continue  to s e t- up your  
e xhibit are a bas e d on the  Move - In /  Se t- Up s che dule  be low. 

Any balance  due  on your  s pace  mus t be  paid in full be fore  you s e t- up. 

MOVE- IN /  SET - UP HOURS 
We dne s day, Fe bruary 25 th  

 Bulk Space  Only  ............................. 12:00pm – 8:00pm 

T hurs day, Fe bruary 26 th  
 Bulk & Booth Space s   ............................. 8 :00am – 8:00pm 

Fr iday, Fe bruary 27 th  (NO VEHICLES OR T RAILERS – HAND CARRY ONLY) 
 Booth Space s   ............................. 8 :00am – 11:00am 

MOVE- OUT  /  T EAR- DOWN 
 Sunday, March 1s t ........................... Afte r  Official Clos ing (5:01pm – 10:00pm) 
 Monday, March 2nd ........................... 8 :00am – 12:00pm 
In accordance  with the  Rule s  and Re gulations  of your  le as e  agre e me nt, no e xhibit or  
dis play is  to be  dis mantle d be fore  official clos ing (at 5:01pm) on Sunday, March 1s t. 
We  will ins is t that  nobody s tar t te ar ing down until we  have  announce d ove r  the  PA 
s ys te m that the  Show is  officially c los e d.  We  cannot a llow you to car ry anything out of 
the  building be fore  s aid announce me nt. Anyone  found s tar ting to te ar - down be fore  
5:00pm will automatically be  re move d from our  mailing lis t.   
Be  cons ide rate  of the  atte nde e s  who make  plans  to come  to the  Expo on the  final day, 
only to dis cove r  that  a  numbe r  of the  e xhibits  have  alre ady packe d up and are  re ady to 
le ave . 

BOOT H CONST RUCT ION INFORMAT ION 
T he  following information is  inte nde d to allow e qual e xpos ure  by all e xhibits .  T he  
purpos e  of e xhibiting is  to s e ll.  T he s e  rule s  are  for  your  be ne fit and will be  s tr ictly 
e nforce d. 
T he  s how has  made  e ve ry e ffor t to provide  a quality buying e nvironme nt for  our  gue s ts .  
We  hope  you will want to be  invite d back ne xt ye ar .  Ple as e  make  e ve ry e ffor t to have  a 
quality appe ar ing e xhibit. 
• Signs , clothing or  ite ms  with offe ns ive  wording or  dis plays  will not be  allowe d. 
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• Any e xhibitor  us ing s te ps  or  platforms  in the ir  booth mus t have  handrails  ins talle d on 
the m by s how ope ning, Fr iday, Fe bruary 27 th at 12:00pm/noon.  T his  is  a  s afe ty rule  
that mus t be  complie d with.  Nobody will be  allowe d to ope n without the m. 

• Balloons , s ticke rs , and handmade  s igns  are  s tr ictly forbidde n. 
• 24- hour  s e cur ity is  in e ffe ct.  We  s ugge s t you cove r  all me rchandis e  at clos ing e ach 

e ve ning and rope  off your  dis play. 
• Booth dis plays  & s igns  are  limite d to 8’ and s hall not proje ct more  than 4’ from the  

background.  De cora tions  s hall not obs truct adjace nt e xhibits  nor  proje ct  into ais le s . 
T he  diagram be low cle ar ly indicate s  the  guide line s  re quire d for  line ar  booth 
par ticipation in our  s how.  All e xhibit fix ture s  s hould be  containe d within the  gre y 
outline d are as  s hown. 

 

INSURANCE INFORMAT ION & REQUIREMENT S 

ALL EXHIBIT ORS mus t comply with the  ins urance  re quire me nts  s pe cifie d in the  booth 
s pace  le as e  agre e me nt.  T he  ins urance  re quire me nts  are  de s igne d to prote ct your  
company and the  Re nfro Productions ’ manage d e ve nts . T he  following que s tions  will be  
ans we re d in this  docume nt re garding ins urance  for  par ticipation in the  s how. 
• Do I ne e d Show Ins urance ? 
• Whe re  can I ge t the  ins urance ? 
• Are  the re  additional re quire me nts  for  the  ins urance  ce r tificate ? 
• What is  the  diffe re nce  be twe e n a ge ne ral Ce r tificate  of Insurance  and a Ce r tificate  

of Ins urance  with an additional name d ins ure d? 

 Do I ne e d Show Ins urance ? 
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EXHIBIT ORS in the  following cate gor ie s  mus t provide  Show Manage me nt with a  
Ce r tificate  of Liability Ins urance  in the  amount re quire d by the  Indiana State  
Fairgrounds  ($2,000,000 Ge ne ral Aggre gate  with $1,000,000 pe r  Occurre nce ). 

Bulk Space  Exhibitors   
Le as e d booth s pace , typically 400 SF or  large r , is  ge ne rally clas s ifie d as  bulk.  
Booth Exhibitors  
• Any e xhibitor  with an 8’ x  10’ or  large r , whe re  the  ge ne ral public  (s how 

atte nde e s ) can e nte r  your  e xhibit s pace , mus t provide  a Ce r tificate  of Liability 
Ins urance . 

• Exhibitors  which have  fis hing and hunting re late d products , fis hing hooks , 
knive s , de mons trate d products  (i.e ., s unglas s e s , tools , fis hing, or  hunting 
e quipme nt), and/or  any products  which could pote ntially injure  s how atte nde e s  
or  othe r  e xhibitors . 

• Any e xhibitor  s e lling, de mons trating, or  s ampling food products . (Se e  
FOOD/BEVERAGE EXHIBIT ORS be low re garding information on te mporary food 
lice ns e  for  Indiana). 

If you don’t me e t the  cr ite r ia  as  outline d above , we  re que s t that you provide  a copy of 
your  ge ne ral Ce r tificate  of Ins urance  which indicate s  your  liability cove rage . If you do 
not have  ins urance , ple as e  s e e  the  following “Whe re  can I ge t the  ins urance ?” 
s e ction. 

 Whe re  can I ge t the  ins urance  and ce r tificate ? 
If you Alre ady Have  Ins urance /An Ins urance  Age nt: 
As  an e xhibitor , you can re que s t e ithe r  a  ge ne ral Ce r tificate  of Ins urance  or  a  
Ce r tificate  of Liability Ins urance  with Additional Name d Ins ure d, from your  ins urance  
age nt. Some  ins urance  companie s  charge  a nominal fe e  for  the  “Name d Ins ure d” 
s e ction, s ome  ins ure rs  provide  the  ce r tificate s  at no charge . Simply provide  your  
age nt with the  corre ct language  (s e e  the  s e ction e ntitle d “Are  the re  additional 
re quire me nts  for  the  ins urance  ce r tificate ?”) to e ns ure  the  ce r tificate  is  wr itte n 
accurate ly. Your  booth s pace  le as e  agre e me nt s tipulate s  that your  company be  
prope r ly cove re d by liability ins urance . 
As  a s tandard re quire me nt, our  s how e xhibitors , me e ting the  cr ite r ia  for  liability 
ins urance  as  outline d above , mus t provide  proof of ge ne ral liability cove rage  from an 
ins urance  company in good s tanding with minimum policy limits  of $1,000,000 pe r  
occurre nce  and $2,000,000 in all. 

 What is  the  diffe re nce  be twe e n a ge ne ral Ce r tificate  of Ins urance  and a 
Ce r tificate  of Liability Ins urance  with an additional name d ins ure d? 
A ge ne ral Ce r tificate  of Ins urance  is  a  docume nt us e d to provide  information on 
s pe cific  ins urance  cove rage s  you have  alr e ady purchas e d. T he  ce r tificate  provide s  
ve r ification of the  ins urance  and us ually contains  information on type s  and limits  of 
cove rage , ins urance  company, policy numbe r , and the  policie s ' e ffe ctive  pe r iods . 
A Ce r tificate  of Liability Ins urance  with “additional name d ins ure d” 
e ndors e me nts  furnish cove rage  to the  “additional ins ure d” for  liability "ar is ing out 
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of" the  name d ins ure d's  work, ope rations , or  pre mis e s  (or  s ome  var iation on that 
the me ). 
T he  Ce r tificate  Holde r  is  s imply proof of ins urance , whe re as  “Additional 
Ins ure d” s tatus  give s  the  main contractor  cove rage  and r ights  unde r  the ir  s ub-
contractor 's  or  ve ndor 's , the  “Name  Ins ure d" policy. 

 Are  the re  additional re quire me nts  for  the  ins urance  ce r tificate ? 
Whe n purchas ing a  Ce r tificate  of Liability Ins urance  with Additional Name d Ins ure d, 
the  wording on the  docume nt is  ve ry s pe cific  and impor tant, jus t as  impor tant as  
making s ure  the  cove rage  amounts  are  accurate . 
T he  de s cr iptor  s e ction of the  liability form s hould re ad EXACT LY as  follows : 

Re nfro Productions  & Manage me nt Inc. and Re nfro Expos itions , Inc. are  name d as  
“ADDIT IONAL INSURED”. 

Ce r tificate  Holde r  s e ction s hould re ad as  follows : 
Re nfro Productions  & Manage me nt Inc. 
Re nfro Expos itions  Inc. 
6405 Dr . Mar tin Luthe r  King Jr . Blvd. 
Ande rs on, IN 46013 

Make  s ure  the  date s  of the  policy cove r  the  ENT IRE le ngth of the  s how, including s e tup 
and te ardown date s . 
If we  do not re ce ive  a Ce r tificate  of Liability Ins urance  you may not be  able  to e xhibit.  
If damage  occurs  to the  building or  its  prope r ty that is  attr ibutable  to you (Exhibitor ) or  
your  (Exhibitor ’s ) s taff, the n it is  the  Exhibitor ’s  re s pons ibility to re imburse  the  Indiana 
State  Fairgrounds . 
Ple as e  contact us  if you have  any que s tions  re garding this  re quire me nt. Ce r tificate s  of 
Liability Ins urance  can be  maile d or  faxe d to our  office  at (765) 641- 7756. 

FOOD/BEVERAGE EXHIBIT ORS 
All Exhibitors  e ngage d in pre par ing, s ampling and/or  s e lling food and/or  be ve rage s  of 
any s or t are  re quire d to re gis te r  with the  Indiana State  De par tme nt of He alth (as  pe r  
Re gulation 410 IAC 7- 24- 107) no late r  than 45 days  in advance , from the  s tar t of our  
e ve nt.   
Ple as e  go to Indiana State  De par tme nt of He alth’s  we bs ite  to comple te  your  
re gis tration:    https :/ /www.in.gov/he alth/ food- prote ction/home /te mporary- e ve nts /  
All food products  s old by unre gis te re d Exhibitors  on- s ite  s hall be  only pre - package d by 
an approve d, ins pe cte d facility as  pe r  410 IAC 7- 24- 142.  All othe r  proce s s ing and 
s ampling will be  in dire ct violation with Indiana “Re tail Food Es tablis hme nt Sanitation 
Re quire me nts ”, and s ubje ct to civil pe naltie s .  
If you have  any que s tions  re garding this  form or  the  State  re quire me nts , ple as e  contact 
the ir  office  dire ctly at (317) 234- 8569. 
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SHOW DECORAT OR 
Fe rn Expos ition & Eve nt Se rvice s  
1147 South White  Rive r  Pkwy Eas t Dr ive  
Indianapolis , IN  46225 
Phone : (317) 635- 9606    Fax: (317) 634- 0993    Email: indianapolis @fe rne xpo.com 
T he  Show De corator  will have  a s e rvice  de s k in the  Champions  Pavilion, jus t outs ide  of 
the  Spor ts  Show Office .  It  will s ave  you mone y to have  your  orde rs  place d by January 
15, 2026. 

FREIGHT  

NO FREIGHT  WILL BE ACCEPT ED AT  T HE INDIANA ST AT E FAIRGROUNDS PRIOR 
T O WEDNESDAY, FEBRUARY 25, 2026.  Pr ior  to Fe bruary 25 th, contact Fe rn 
Expos ition & Eve nt Se rvice s  for  pr icing and s hipping de tails . 
Fe rn Expos ition & Eve nt Se rvice s  will coordinate  the  handling of fre ight.  NO C.O.D.’S 
will be  acce pte d.  All fre ight will be  unloade d and place d in your  booth.  Fre ight s hippe d 
by common carr ie r  dire ctly to the  Fairgrounds  will be  unloade d at no e x tra charge . 

SHIPPING ADDRESS: 
Indiana State  Fairgrounds  
Expo Hall – Booth #    
1202 Eas t 38 th Stre e t 
Indianapolis , IN  46205 

Ple as e  have  all s hipme nts  marke d with the  appropr iate  BUILDING and BOOT H 
NUMBER of your  e xhibit s pace  to e ns ure  accurate  de live ry of your  package (s ), as  
s hown in the  e xample  above . 

FORKLIFT  AVAILABILIT Y 

Forklifts  mus t be  contracte d with Fe rn Expos ition & Eve nt Se rvice s .  T he ir  contact 
information for  obtaining pr ice  lis ts  and orde r  forms  are  available  on our  we bs ite  at: 

https :/ / re nfroproductions .com/e xis t ing- e xhibitors - indianapolis /  

SIGNAGE 
T he  SHOW DECORAT OR, Fe rn Expos ition & Eve nt Se rvice s , provide s  a  booth 
ide ntification s ign.  If you re quire  diffe re nt s ignage , contact the m dire ctly.  T he ir  
contact information can be  found within this  Guide  and online  through the  provide d link 
above . 

CLEANING OF BOOT HS 

De br is  from your  booth mus t be  s we pt or  place d in the  ais le s  afte r  clos ing e ach 
e ve ning.  We  cannot cle an ins ide  your  booth.  You may have  janitor  s e rvice  at your  own 

https://renfroproductions.com/existing-exhibitors/
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e xpe ns e , which can be  contracte d with the  Show De corator .  If you want to work in 
your  booth, you may come  into the  building (with prope r  cre de ntials ) one  (1) hour  pr ior  
to s how time .  You will only be  allowe d to go to your  own booth.  Cle an- up cre ws  
s hould re por t to the  Expo Hall Exhibitor  Entrance . 

ELECT RICIT Y 
Show Manage me nt furnis he s  one  (1) 500 watt outle t pe r  10’ of booth s pace .  Bulk s pace  
e xhibitors  can us e  outle ts  on pole s  for  cas h re gis te rs , compute rs , T V’s , DVD or  Blue  
Ray playe rs , e tc .  All e le ctr icity for  s pot lights , 500 watts  and ove r , mus t be  contracte d 
with the  s how e le ctr ician (ERMCO) and fe e s  paid to the m.  Se e  ERMCO Ele ctr ic  at the ir  
s e rvice  de s k outs ide  of the  Show Office  in the  Champions  Pavilion.   
If you re quire  additional e le ctr icity – outs ide  of what is  provide d – ar range me nts  mus t 
be  made  dire ctly with ERMCO at (317) 423- 3766.  ERMCO’s  pr ice  lis t/orde r  form is  
als o pos te d on our  we bs ite  at: 

https :/ / re nfroproductions .com/e xis ting- e xhibitors - indianapolis /  

WI- FI /  INT ERNET  /  T ELEPHONE 
If you re quire  Inte rne t (WiFi) acce s s  or  a  phone  line  in your  booth, you mus t make  
ar range me nts  dire ctly with the  Indiana State  Fairgrounds .  T he  main s witchboard 
numbe r  is  (317) 975- 7500 or  the ir  pr ice  lis t/orde r  form is  pos te d on our  we bs ite  at: 

https :/ / re nfroproductions .com/e xis ting- e xhibitors - indianapolis /  
It  will s ave  you mone y to have  your  orde rs  place d by January 31, 2026. 

ST AFFING OF EXHIBIT  

Eve ry Exhibitor  is  re s pons ible  for  having the ir  e xhibit s pace  s taffe d at all time s .  Show 
Manage me nt INSIST S that all e xhibits  be  s taffe d dur ing all hours  ope n to the  public . 

EXHIBIT OR CREDENT IALS 
All e xhibitor  cre de ntia ls  mus t be  picke d up at  the  Show Office  upon ar r iva l at  the  ve nue  
to che ck- in and s e t- up.  Exhibitor  Pas s  Gate s  will be  ope n one  (1) hour  be fore  s how 
time . 

Booth Space : 
Four  (3) thre e - day cre de ntials  for  the  firs t 10’ x  10’ booth s pace .  For  e ve ry 10’ 
x  10’ booth s pace  the re afte r , you will re ce ive  one  (1) additional thre e - day 
cre de ntial. 

Bulk Space : 
Exhibitors  with 400 s q ft will re ce ive  s ix  (6) thre e - day cre de ntials .  For  e ve ry 
100 s q ft ove r  the  fir s t 400 s q ft you will re ce ive  one  (1) additional thre e - day 
cre de ntial. 
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T he  3- day cre de ntial is  good for  all thre e  days  of the  Expo; howe ve r , IT  CAN ONLY BE 
SCANNED AND USED ONCE PER DAY. 
T he re  are  als o 1- day cre de ntials  available  in e xchange  for  the  3- day cre de ntial or  to 
purchas e . T he  1- day cre de ntial works  s imilar ly to the  3- day cre de ntial; howe ve r , once  
it  is  s canne d at the  point of e ntry it  cannot be  us e d again.   
On the  back of e ach cre de ntial is  a  unique  numbe r  and QR Code .  We  s trongly 
re comme nd that you re cord the  unique  numbe r  of e ach cre de ntial and to whom the  
cre de ntial(s ) is /are  as s igne d.  Should the  cre de ntial(s ) be come  los t, s tole n, or  
de s troye d, notify our  office  imme diate ly so that we  can de activate  the  cre de ntial(s ) and 
is s ue  re place me nt(s ) to you. 
Pas s  Outs :  If dur ing the  cours e  of an e xhibiting day the  us e r  of e ithe r  cre de ntial ne e ds  
to le ave  the  building and the n re turn to the  Show late r  in the  day/e ve ning, the  de par ting 
individual s hould le ave  through an “Exhibitor  Pas s  Gate ” in orde r  to have  the ir  hand 
s tampe d.  T his  is  the  only way the y can re - e nte r  the  Show on that s ame  day without 
us ing an additional Cre de ntial or  purchas ing an admis s ion ticke t. 
IMPORT ANT : 
 If you wis h to e xchange  a thre e - day cre de ntial for  thre e  (3) one - day cre de ntials , 

ple as e  le t us  know as  s oon as  pos s ible . 
 If you have  gue s ts  or  cus tome rs  coming to s e e  you, you may provide  the m with Gue s t 

Pas s e s  (s e e  GUEST  PASSES be low). 

ADDIT IONAL EXHIBIT OR CREDENT IALS 

Additional one - day Cre de ntials  may be  purchas e d for  $10.00 e ach.  T he  Cre de ntials  are  
available  in advance  as  we ll as  dur ing the  cours e  of Show.  T he  Cre de ntials  can ONLY 
be  purchas e d through the  Show Office ; the y CANNOT  be  purchas e d at the  ticke t 
office s . 

GUEST  PASSES 

Exhibitors  only may purchas e  purchas e  Gue s t Pas s e s  for  cus tome rs  and gue s ts  at a  
cos t of $10.00 e ach; a  s avings  of $6.00 off adult admis s ion.  T he  Pas s e s  are  available  in 
advance  as  we ll as  dur ing the  cours e  of the  Show by contacting Show Manage me nt.  
T he  Gue s t Pas s e s  can ONLY be  purchas e d through the  Show Office  (locate d at the  e as t 
e nd of the  Expo Hall); the y CANNOT  be  purchas e d at the  ticke t office s .  Gue s t Pas s e s  
ARE NOT  to be  re s old! 

WILL CALL 
Exhibitors  have  the  option of le aving e x tra cre de ntials  and/or  gue s t pas s e s  at our  “Will 
Call” are a which is  locate d ONLY at the  we s t e ntrance  of the  Expo Hall. 
EXHIBIT ORS – the  box  office s  are  not to be  us e d as  “Will Call”. If you le ave  Pas s e s  or  
Cre de ntials  for  gue s ts , worke rs , or  de ale r  re pre s e ntative s , the y MUST  e nte r  the  s how 
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at the  we s t e ntrance  of the  Expo Hall and go to the  “Will Call” e ntrance  to re tr ie ve  the ir  
pas s e s /cre de ntials . ABSOLUT ELY NO EXCEPT IONS. 

EXHIBIT OR PARKING 
Space  is  limite d, the re fore  the  Indiana State  Fairgrounds  will dis tr ibute  the  parking 
pas s e s  to try to be s t accommodate  e ve ryone . 
PLEASE NOT E: Parking is  maintaine d and controlle d by the  Indiana State  Fairgrounds .  
Show Manage me nt doe s  not par ticipate  in s e tting the  parking rate  nor  do we  s hare  in 
any finance s  de r ive d from this  s e rvice . 
PLEASE NOT E: No parking of trucks  or  traile rs  is  allowe d clos e  to occupie d buildings .  
Contact the  Fairgrounds  Dire ctor  of Parking, Gate s  & Se cur ity at (317) 927- 7681, with 
any que s tions  or  conce rns . 

BOX T RUCK & T RAILER PARKING 
T he  Indiana State  Fairgrounds  re quire s  all EMPT Y box trucks  and EMPT Y (boat & 
cargo) traile rs  to be  parke d on the  nor th s ide  of the  Fairgrounds , nor th of the  race  track 
(s e e  the  blue  highlighte d are as  marke d on the  Faigrounds  map on page  13 of this  
manual). 
T o make  s pe cial ar range me nts  for  parking s mall box  trucks  or  s mall cargo traile rs  that 
contain Exhibitor  re s tocking mate r ial, contact Show Manage me nt. Unauthor ize d ve hicle s  
parke d in the  Stock T ruck/T raile r  are a are  s ubje ct to be  towe d and impounde d by the  
Indiana State  Fairgrounds  at your  e xpe nse . 
PLEASE NOT E: No parking of trucks  or  traile rs  is  allowe d clos e  to occupie d buildings ; 
the y mus t be  tagge d and parke d in the  de s ignate d Stock T ruck & T raile r  are a.  Contact 
the  Fairgrounds  Dire ctor  of Parking, Gate s  & Se cur ity at (317) 927- 7681, with any 
que s tions  or  conce rns . 

LIT ERAT URE ST ORAGE 

Storage  s pace  will be  provide d.  Afte r  ope ning day, we  will de live r  s tore d mate r ials  
upon re que s t.  Re que s ts  are  to be  made  at the  Expo Show Office  the  night be fore  the  
mate r ials  are  ne e de d.  We  will de live r  your  mate r ials  to your  booth be fore  s how 
ope ning of the  ne xt day.  Re me mbe r , it  is  hard to move  lite rature  afte r  the  Show ope ns , 
s o le t us  know ahe ad of time .  Be  s ure  to re que s t e nough for  Saturday and Sunday. 

EVENT  SECURIT Y 
Se cur ity s e rvice  is  provide d by the  Indianapolis  Me tropolitan Police , 24- hours  daily 
through the  cours e  of the  s how; inc luding s e t- up and te ar - down.  Although we  take  
e ve ry pre caution to prote ct your  prope r ty, we  cannot be  re s pons ible  for  the  
dis appe arance  of any ite m, e s pe cially whe n your  booth is  le ft unatte nde d.  We  s ugge s t 
that you cove r  your  booth and rope  it  off e ach e ve ning. 
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FREE DRAWINGS, GIVE- AWAYS, RAFFLES, ET C. 
MUST  be  author ize d by Show Manage me nt! Ple as e  contact Ke vin Re nfro dire e ctly at 
(765) 400- 5002.  Winning name (s ) and/or  ite m(s ) mus t be  le ft in the  Expo Office  be fore  
you te ar  down your  e xhibit s pace . 

INDIANA ST AT E FIRE MARSHAL REGULAT IONS 
 T his  is  a  No Smoking facility; s moking will only be  allowe d in de s ignate d are as .  

Smoking IS NOT  PERMIT T ED within the  buildings , or  any of the  te nts  or  tunne ls  
conne cting the  buildings . 

 T he  Indiana State  Fire  Re gulations  & City Ordinance s  prohibits  ANYT HING from 
protruding into the  ais le s .  T he s e  rule s  will be  s tr ictly e nforce d. 

 With re gard to motor ize d ve hicle s , wate rcrafts  and forklifts : 
 T he  maximum amount of gas oline  pe rmitte d to re main in the  tank is  le s s  than 

one - four th (¼) of a  tank. 
 Gas oline  tank caps  mus t be  locke d, tape d, or  s e ale d and approve d by the  State  

of Indiana Fire  Mars hal. 
 All batte ry conne ctions  mus t be  re move d from the  batte ry upon te rmination of 

the  move - in until comme nce me nt of the  move - out. Both pos it ive  and ne gative  
cable  e nds  mus t be  tape d to avoid any chance  of s parks . 

 All Liquid Propane  (LP) gas  tanks  mus t be  re move d from traile rs , mobile  home s  
and any othe r  ve hic le s  us ing LP.  

 Gas oline  tanks  on motorcycle s  or  motor  bike s  are  to be  draine d comple te ly.  
Batte ry cable s  mus t be  dis conne cte d and tape d.  

ST AT E REGULAT IONS 
T he  Indiana De par tme nt of Re ve nue  has  publis he d information that s tate s  an out- of-
s tate  ve ndor  who dis plays  and s e lls  me rchandis e  at local trade  fairs  and/or  e xhibitions  
will be  cons ide re d e ngage d in bus ine s s  in Indiana.  Se e : Indiana Sale s  T ax  Bulle tin #37, 
http:/ /www.in.gov/dor / re fe re nce /file s /s ib37.pdf 
Since  the  De par tme nt of Re ve nue  take s  the  pos ition that an out- of- s tate  ve ndor  is  
doing bus ine s s  within Indiana, we  re comme nd that you re vie w the  Indiana tax  laws  and 
re gulations  to make  the  de te rmination if your  bus ine s s  ne e ds  to re gis te r  as  an Indiana 
Re tail Me rchant for  the  colle ction of Indiana s ale s /us e  tax .  T o obtain a  copy of the  
Bus ine s s  T ax  Application form, contact  the  Indiana De par tme nt of Re ve nue  at (317) 
233- 4015 or  follow the  s te p- by- s te p ins tructions  for  applying online  at 
http:/ /www.in.gov/dor /4323.htm 
It is  your  re s pons ibility to de te rmine  if your  bus ine s s  activitie s  re quire  you to re gis te r  
for  the  colle ction of s ale s /us e  tax .  Any taxe s  due  to Indiana through your  par ticipation 
in this  e ve nt are  your  re s pons ibility.  We  have  provide d the  ne ce s s ary contacts  for  
information purpos e s  only. 

http://www.in.gov/dor/reference/files/sib37.pdf
http://www.in.gov/dor/4323.htm
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PET S /  ANIMALS 
Exhibitors  are  not pe rmitte d to br ing pe ts  or  live  animals  into the  Show, e xce pt for  
s e rvice  dogs  and guide  dogs  that are  we ar ing the  appropr iate  ide ntification ve s t, collar , 
or  tag.  Show Manage me nt re se rve s  the  r ight to re move  any animal it  de te rmine s  as  a  
thre at to pe ople  or  othe r  animals  at the  Show. 
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